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1. As participant of a running COST Action

2. As (secondary) proposer of a COST Action

3. Become an external evaluator 
https://www.cost.eu/who-we-are/working-with-us/participate-external-expert/

How to engage with a COST 
Action?

https://www.cost.eu/who-we-are/working-with-us/participate-external-expert/


Engage as a participant of a 
running COST Action
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1. Find the Action in your field of interest on the
COST website

2. Read the project plan (MoU) ïidentify your
potential contribution

3. Browse the Actionôsown website ïcheck their
activities

4. Identify the opportunities to join the Action and
your contact person (= Action Chair)

How to join a running COST Action? (1)
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How to find the relevant COST Action?
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How to find the MoU?
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5. Contact Action Chair and Express Interest and
submit background information (motivation,
benefit)

6. Actions Chair launches procedure in e-COST

How to join a running COST Action? (2)
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Contact the Action Chair by email 

Who: the Applicant 

Case 1
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5. Contact Action Chair and Express Interest and
Submit background information (motivation,
benefit)

6. Actions Chair launches procedure in e-COST

How to join a running COST Action? (2)
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Start a new participation request in e-COST 

Who: the Action Chair 

2

1

Go to the menu ñMC Observersò

Click on ñEncode New Requestò

Note: if the candidate was in the proposal, go to page 16

Case 1
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Start a new participation request in e-COST 

Who: the Action Chair 

Case 1
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Access the application form and enter the requested information

Who: the Action Chair 

Click on the request on the menu ñMC Observersò

Press the button ñEdit Formò

Case 1
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Access the application form and enter the requested information

Who: the applicant

Upon start of the request by the Chair, an email is sent to the applicant where s/he is invited to fill-in his/her 

part of the form by following the provided link  

Case 1
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Access the application form and enter the requested information

Who: the applicant

Press the respective ñEditò button and enter the requested information

Case 1
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Access the application form and enter the requested information

Who: the applicant

Press the respective ñEditò button and enter the requested information

Case 1
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Finalize the application and Send for Approval

Who: the applicant

Once the application is complete, press the button ñSend for Approvalò

13
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Validation of the application

Who: the Science Officer

14. Once the request is sent for approval by the applicant, the Science Officer is invited to validate the application

NB: The Science Officer has the option to send it back to the Chair/applicant for amendment

Case 1
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Application approval by the Management Committee

Who: the Action Chair

Case 1


